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Introduction

Welcome to Max!
Max provides the tools necessary for accurate maintenance of any transport asset, from single vehicles to large corporate fleets to trucking firms to farmers to boats ... what have you!

Machinery and Vehicle Records

Max provides accurate record keeping of:

· Periodic payments (rego, insurance) 

· Chassis and engine serial numbers

· Recommended fuel/lubricant/coolant/hydraulic specifications and quantities for each vehicle

· Insurance details

Detailed Fuel Usage logs for each machine/vehicle, including:

· Date

· Odometer reading (hours, km’s or miles)

· Driver

· Fuel Type

· Quantity

· Cost

Logging of vehicle Repairs for each vehicle:

· Date

· Odometer reading

· Labour Cost

· Parts Cost

· List of parts used in repair

Overheads:

· Registration payments

· Insurance payments

· Other miscellaneous payments

Tyres:

· Date

· Odometer

· Tyre Type

· Axle

· Quantity

· Unit Cost

· Total Cost

· Supplier

Machines, Vehicles & other things

Max can track information on many types of machinery such as:

· Cars

· Trucks

· Motor Bikes

· Prime Movers

· Tractors

· Trailers

· Boats

· Planes

· Stationary Motors

· and almost any other asset that has repairs and/or running costs.

Therefore, the words Vehicle and Machinery are used through this manual, but essentially refer to the assets you are entering.
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Installing Max
The installation steps using the Windows XE "Windows:Installation"  ®  3.1 or Windows XE "Windows:Installation"  ®  3.11 Program Manager 

1. Select the “File” option on the menu bar at the top left corner of the window.

2. Select “Run” from the “File” menu.

3. Type A:\SETUP in the “Command Line” box.

4. Click on
“OK”

5. Follow the instructions on the screen.

The installation steps using the Windows XE "Windows:Installation"  ®  95

1. Select the “Run” option on the Start menu

2. Type A:\SETUP in the “Open” box.

3. Click on “OK”
4. Follow the instructions on the screen.

The CD-Rom installation steps using the Windows XE "Windows:Installation"  ®  95

1. Place the CD in your CD Rom drive;

2. You should arrive at the welcome screen automatically after a few seconds, click the >> button to continue (If this does not happen, click the Start button, choose run and type D:\setup.exe and press enter, providing that your CD Rom drive is D:  if not modify as appropriate);

3. Once at the CD Browser Map screen, select the MAX software to install;

4. Follow the on-line instructions to install your MAX software.

When installation is complete you will be returned to the CD Browser Map where you can continue to install any demo software.  If you decide not to install any demo software at this stage, click the exit button and you should be left with a desktop icon for MAX ready for you to run the program for the first time.  

On your first run time of MAX, you will be asked to enter your trading name details, please take the time to fill in ALL of the fields on this screen as it will help us identify you and make it easier for us to contact you in the future (the details that you enter on this screen are the details that will print out on your registration form).  

We would especially like to know if you have an e-mail address so that we can send updates of MAX to you the same day.
Once your trading name and contact details are entered, you can run MAX for your first run time (you have 20 run times in total before you need to register).  This allows you to enter as much data of your own as you want to within the 20 run times, this is especially helpful should you install this software on a weekend and cannot obtain a registration number until a week day.

Licence and warranty information

Software licence

Fairport Technologies International Pty Ltd, C/O PO Box 1046, South Perth, Western Australia ("Licensor" which expression includes its subsidiaries, agents, successors and assigns) is authorised to license this Max software and related documentation (collectively "the Software"). 

Upon opening the sealed package and by using the Software, the end user ("You") accepts a non-exclusive, non-transferable.  Licence to use the Software on a single computer with a single CPU in accordance with the terms of this Licence.  You may not sub-license the Software.

You may not use (or cause to be used) the Software for rental, as part of a service bureau or for any similar purpose.  You may not modify, network, loan, distribute or create derivative works based upon the Software in whole or in part.  You may not electronically transfer the Software from one computer to another over a network.

Restrictions on Use

You may not distribute unauthorised copies of the Software or accompanying written materials to others.  You may not modify, adapt, translate, reverse engineer, decompile, disassemble, or create derivative works based on the Software.  You may not modify, adapt, translate, or create derivative works based on the written materials without the prior written consent of Licensor.

Backup Copies

You are allowed to make one backup copy of the Software.  You must reproduce the copyright notice on the backup copy.

Licence Fee

You must pay the Licence fee as determined at the time of entering into this Licence to Licensor or to one of Licensor's nominated dealers or distributors.

Title

Licensor retains title and ownership of the Software recorded on the original disks and all subsequent copies of the Software, regardless of the form or media in or on which the original and other copies may exist.  The Licence is not a sale of the original Software or any copy.

Industrial and Intellectual Property Rights

You acknowledge that any and all of the trademarks, trade names, trade secrets, copyright, and all other intellectual property rights used or embodied in connection with the Software are the sole property of Licensor.  You will not during or at any time after the expiry or termination of the Licence in any way question or dispute the ownership by Licensor of any such rights.

Termination

The Licence continues in effect until terminated.  The Licence will terminate automatically without notice from Licensor if You fail to comply with any provision of this Licence or if Licensor refunds the Licence fee to You.  If the Licence is terminated, You must return to Licensor the written materials and all copies of the Software, including backup copies, if any.

Update Policy

Licensor may create, from time to time, updated versions of the Software.  At its absolute discretion, Licensor may make such updates available to You if You have paid the update fee and returned the Registration Form to Licensor.  Any update provided by Licensor to You will be governed by the terms and conditions of this Licence and a reference to Software in this Licence means and includes any such update.

Warranty   

Licensor warrants to You that the disks upon which the Software is recorded are free from defects in materials and workmanship under normal use and service for a period of ninety (90) days from the date of delivery as evidenced by a copy of the receipt.

If within ninety (90) days You notify Licensor of a defect in the Software which is not caused by use, abuse, accident or misapplication, then Licensor will at its discretion either:

(a)
return the Licence fee; or    

(b) replace the Software.

In the event that the Software is replaced pursuant to this clause, then the replacement will be warranted for the remainder of the original warranty period or thirty (30) days, whichever is longer.

Licensor does not warrant that the Software is error free or that use of the Software shall be uninterrupted.

Liability of Licensor  

Except as expressly provided to the contrary in this Agreement, all terms, conditions, warranties, undertakings, inducements or representations whether express, implied, statutory or otherwise relating in any way to this Agreement, are excluded.  Without limiting the generality of the preceding sentence, Licensor is not under any liability to You in respect of any loss or damage (including consequential loss or damage) however caused (whether by negligence or otherwise and whether as a result of loss of, damage to or corruption of data or otherwise) which may be suffered or incurred or which may arise directly or indirectly in respect of the Software or the failure or omission on the part of Licensor to comply with its obligations under this Agreement.

Where any Act or Parliament implies in this Agreement any term, condition or warranty, and that Act avoids or prohibits provisions in a contract excluding or modifying the application of or exercise of, or liability under such term, condition or warranty, such term, condition or warranty will be deemed to be included in this Agreement, but the liability of Licensor for any breach of such term, condition or warranty will be limited, at the option of Licensor, to any one or more of the following:

(a) if the breach relates to goods;

(i)  the replacement of the goods or the supply of equivalent goods;

(ii)  the repair of such goods;

(iii)  the payment of the cost of replacing the goods or of acquiring equivalent goods; or

(iv)  the payment of the cost of having the goods repaired; and

(b) if the breach relates to services:

(i)  the supplying of the services again; or

(ii)  the payment of the cost of having the services supplied again.

You warrant that You have not relied on any representation made by Licensor which has not been stated expressly in this Agreement or on any descriptions or illustrations or specifications contained in any document including any catalogues or publicity material produced by Licensor.

Waiver

Subject to this clause, any failure by Licensor to enforce any clause of this Licence, or any forbearance, delay or indulgence granted by Licensor to You, will not be construed as a waiver of Licensor's rights under this Licence.

Entire Agreement

This Licence constitutes the entire agreement between the parties for the subject matter referred to herein.  Any prior arrangements, agreements, representations or undertakings are superseded.  No modification or alteration of any clause of this Licence will be valid except in writing signed by each party.

Severability

If any provision of this Licence is held invalid, unenforceable or illegal for any reason, this Licence shall remain otherwise in full force apart from such provision which shall be deemed deleted.

Governing Law

This Licence will be governed by and construed according to the laws of the State of Western Australia.  You hereby consent to the jurisdiction of the courts of Western Australia.

Rights Reserved

All rights not expressly granted in this Licence are reserved by Licensor.

Screen Components

The Tab Books Concept

Max uses a tab book approach to provide instant access to the information with a single click.  The Vehicles tab has another tab within it for further dissection of the information.



Navigating Max is extremely easy once you understand the concepts.

For example:

To view repairs for a particular vehicle, you would follow these steps:

1.  Click the Vehicles tab

2.  Locate the vehicle using the navigator or search functions

3.  Click the Repairs tab

4.  Locate the repair using the navigator or search functions.

Information available on the Tabs is also available on the Menu Bar.
The Navigator

The Navigator works much like the controls on a VCR or cassette player.
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Editing and Saving changes

When you are editing vehicles or repairs, Max provides in-form editing.  This means that changes aren’t saved until you move specifically select the 
 (save editing) button or move to another vehicle using one of the movement buttons.  You can save changes at any time from the keyboard by using pressing C+E.  When the  
 and 
 buttons are disabled (appearing in light grey) it indicates that the current record has been saved.

Choose the 
 button to cancel any editing.

To delete the current item displayed, choose the  
 button.  Max will ask for confirmation before actually removing the information.

Automatic new data entry

Behind the scenes, Max maintains lists of items that you regularly enter.  This saves you typing and also ensures that the same word(s) with the same spelling is entered each time ... for example, the fluids (such as fuels, oils and coolants), tyres, and contact names (mechanics, suppliers and drivers).

If you start to type a word which is already in a list, Max will automatically complete the rest of the word for you.  Press your T or E key to move on to the next input field.  Entering a value that isn’t in a list will cause Max to prompt you for more information about the item.

For example, if you enter a new fuel, Max will ask you for extra details, such as the cost per litre, and the supplier.  You only need to enter this data once.  The next time you choose the item, Max will automatically fill in the cost and supplier for you, saving you typing and ensuring accurate data entry. 

If you enter an unknown mechanic, driver or supplier Max will ask you for address details.  You don’t have to enter all the information at this point, you can just press the Save button and enter the details later at your own convenience.

Refer to the section on Lists for more details on maintaining the Tyres, Fuels/Oils/Coolants and Contacts lists.

Max also has handy pop-up calculator and date selectors.  Use the mouse to click on the icon next to the input box, or press your A + Y key to activate.

The Calculator



The calculator is available on most fields where you can enter a number.

Operate it as you would a normal calculator, using either the mouse or keyboard.

When you have the result desired, press OK and the calculator will close, leaving the number in the field you were editing.

The Date Selector



The date selector makes it easy to pick dates.  Use the mouse to select the date, or the following key combinations:

	Page Up/Down  
	  One Month before/next

	Arrow Left/Right  
	  One Day before/next

	Arrow Up/Down  
	  One Week before/next

	Home  
	  1st of the month

	End  
	  Last day of the month


The Menu Bar

The menu bar provides program maintenance functions, alternate access to tab functions (Vehicle information, Parts & Service Packs), Reports, access to the Contact List, Tyres List and the Fuels, oils and coolants List.

	The FILES Menu.
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Keep your data safe with the Backup and Restore facility.
	The LISTS Menu
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Lists keep all your common information together in easy to maintain lists.


	The VEHICLES Menu
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Use this menu to go directly to each major MAX function, or use the TABS on the screen.
	The OTHER Menu.
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You can use this menu or the hot-keys to quickly access these pages.

The HELP Menu.
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You can obtain help from this menu at any time.
	The REPORTS Menu.
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Each type of report is accessible directly from this


	


(this page is intentionally blank)

Vehicles

Entering your vehicles

First choose the Vehicles Tab, then click the 
 button on the navigator bar.  (You might want to refer to the section The Navigator on page 10 for more information on the navigator)

This will start the New Vehicle Wizard which will guide you through  the process of adding new data.

Each screen has a Next and Previous button enabling you to back-track or skip a section.

Each item on each page of the New Vehicle Wizard is optional, except for the Vehicle's registration number.  All other details are optional.

Special Notes:

· The registration number is required and must be unique.  It is how each vehicle is referenced and is also used quite often for finding a vehicle.  Reports are ordered by the registration number.  If your vehicle does not have a registration number, you can enter any letter/number combination up to 8 characters in length to uniquely identify it.

· You can choose the Save or Cancel buttons at any time during data entry.  You can use the C + E keys to save changes to a vehicle record.  

· If you enter a fuel that Max doesn’t know about, it will ask you for a cost per litre.  This happens only on the first time you enter each fuel.  For more information, see Automatic new data entry on page 11.

Finding vehicles
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  Firstly, choose the Vehicles Tab, and then click the Key icon at the top left of the window.  This will display the Vehicle Finder with all vehicles displayed in order of registration.

If you start typing the beginning letters of the registration, the finder will attempt to locate the closest registration match.  You can also use the scroll bars and arrow keys to find the vehicle you are after.  When you have found the vehicle of choice and it is ‘highlighted’ select the OK button.  There is also a search order selector, where you can choose the sorting order of vehicles, and the field on which to search.  For example, you might select Make instead of Rego to search for a make of vehicle.

Details & More Details…

These two tabs are located under the vehicles tab, selecting them will display the details for the currently selected vehicle. 

To modify any of the details, click into the item you want to change and type away.  Items that are numbers have a calculator icon next to them which will display a handy calculator.  Items which are dates have a date icon where you can easily choose a date from a pop up calendar.

Remember:  Changes aren’t saved until you select another vehicle, select the 
 button on the navigator, or press C + E.  For more information, see the section The Navigator on page 10)

Repairs

To get to repairs, choose the Vehicles Tab, followed by the Repairs Tab.

To add a repair, click on the Add Entry button.  This will create a blank repair for you to fill in the details.  Max will automatically supply today's date and the most recent odometer reading for you.  Enter the repair information into the fields (using the calculator and date assistants as required).

If you are maintaining a parts database, you can choose the parts that were used in the repair by selecting the Choose Parts button.  This will display the Parts Selection dialog, which is detailed in The Parts Selection Dialog on page 28.

Don’t forget to save your Repair by clicking on the 
 button on the navigator, or by pressing C + E .  (Max will automatically save the repair if you choose another repair or another vehicle.)

Running Costs

To get to Running Costs, choose the Vehicles Tab, followed by the Running Costs Tab.

In Running Costs you can record the usage of fuels and other consumables during vehicle operation.  Typically these will be Petrol and Diesel.  Other items are engine oil, gearbox oil and differential oil, coolants and hydraulic fluids.  Max is flexible enough that you can type in any item you want.  As long as you can provide a price per unit, Max will accept any item.

When you add a new Running Cost, Max will automatically fill in the date and the last known odometer reading.  If you change the odometer value, this will be become the last known reading. 

When you choose the Item that was consumed (eg. Unleaded petrol), Max will fill in the last known cost and supplier.  If you enter a new cost or supplier for the item, Max will save these as the defaults for the next time you use the item.

If there is a driver or operator involved with the usage, and you desire to log the usage against a name, enter the name into the Driver field.  If you have entered a new driver, Max will request further information such as Address and phone number.  (You can leave all of the information blank and fill the details via the Contacts tab later if desired.)

Fuel usage can be tracked in Reports if you have designated each fuel as a fuel by ticking the "This Item is a Fuel" check box on the New Fuels, Oils and Coolants dialog box.

Max will automatically compute prices or units depending on which items your have entered.

Example 1:  You purchased $40 of petrol $0.80/litre.  Type these values in and Max will computer the number of litres for you.

Example 2:  You purchased a 300 litre drum of oil for $200.  Type these values in and Max will compute the price per litre for you.

Tyres

This page is where you enter Tyre replacements.  Max can record the DATE, and ODOMETER readings for each tyre change.  You can also select the AXLE and QUANTITY of tyres replaced.

The Tyres List will show you a range of available tyres providing you have pre-entered these, or if replacing with a new type of tyre, the program will automatically ask you for more details about that tyre for addition to the list.

UNIT COST, TOTAL COST and SUPPLIER complete the information for your vehicle's tyre records.

If you enter a tyre not  in the TYRE list, MAX will request more information about it.  You only need to enter this information once.

Overheads

To get to overheads, choose the Vehicles Tab, followed by the Overheads Tab.

Clicking on the Add Entry button will display a window where you can select the date, cost and type of overhead.  Registration and Insurance have already been provided so you don’t have to type the word in.  Each has a text entry area next to them where you can add additional information.

[image: image8.png]Overfizads

Date : [3/1/1997

Cost: [500

@ Registration notes : [Department of Transport
€ Insurance with

© Other details

Save Cancel





Choose the radio button next to Registration, Insurance or Other to select the type of overhead.

For vehicle/machinery expenses which don’t belong under Running Costs, Repairs, Tyres, Registration or Insurance, click the Other button and type the details in the text box provided.
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Parts

Overview

The parts database of Max provides easy selection of parts for repairs and preparing parts order forms.

Each parts entry comprises of:

· A part number

· A description of the part

· The last known part cost

· Who can supply the part

· An alternative part number

· The group the part belongs to

Part Groups

Grouping your parts makes it easier to locate and choose parts, particularly for different types or brands of machinery.

Assigning a part to a particular group is not permanent and can be changed at any time.  Grouping makes organising your parts list easier if you maintain a large number of parts.

You can create as many groups as you need and call them whatever you like.

For example, a farmer might create the following groups:

· Tractor Parts

· Car Parts

· Motorbike Parts

· Grader Parts

A fleet manager might create groups for each individual brand of vehicle:

· Ford Parts

· Holden Parts

· Nissan Parts

· Toyota Parts

By selecting a part group from the list at the top of the Parts display, Max will display only parts in that group in the grid below.  The topmost entry ‘Display all parts’ will display all parts regardless of their group.

Adding Parts

To get to the parts section, select the Parts tab.  Here you will see the list of Groups, if any, and add new parts and create parts groups.


Parts List and Parts Group List

Select the Add Parts button and the New Part window is displayed.



Parts List and Parts Group List

From this window, enter the details of each part, using the T key to move from one field to the next.

If you enter an unknown Supplier, Max will ask you for extra details which you can fill in, or leave blank until later.

You can also select the group the part will be placed in.  If you want to create a new group, type it in and press E or T.  Max will ask you to confirm creation of the new group.

Deleting Parts

Highlight the row with the part you want to delete and select the Delete Part button.

Finding a Part

If you want to quickly locate a part, select the Find button.  The following dialogue is displayed:



Enter the word to look for in the Field Value box.  If you need to, choose the case-sensitive and match options, and the field to search on.

For example: If you are looking for a particular part number, ensure that you choose Part No from this Field selection box.

The Parts Selection Dialog

Although this dialog is not accessible from the Parts page, it is used for picking parts for Repairs and Service Packs and is described here.

The first step is to choose the group you would like to select parts from.  This will filter the list of parts displayed to only those in the particular group.  This makes finding the part easier.

Step 1… Select the part group from the selector at the top of the dialog:

Use the mouse or arrow keys to navigate your list of parts to locate the desired parts.  There is also a Find button so that you can perform searches for a part description or part number.

When you have found the part, double click on it in the top list to add it the list on the bottom.  Alternatively, select it and press the Add Selected button to move it to the list.  Both lists work in this fashion to make it easy to transfer parts to and from your list of chosen parts.  If you use multiples of a part, say six spark plugs, add the part to the bottom list, click the qty box to select it and click a second time to edit the number of that part required.

Step 2… You can add selected parts of all parts from the top list to the bottom by using the Add Selected or Add All buttons.


Step 3… You can remove selected parts or all parts from the bottom list to the top by using the Remove Selected or Remove All buttons.


When you are happy with your list of selected parts, press the OK button and the process is complete.

Pressing Cancel will close the dialog without recording any changes you made to your parts list selection.

A New Part… button enables you to add new parts to your parts database.

Service Packs

Overview

Service packs are ideal for often repeated repairs and maintenance to your fleet.  A service pack consists of a name (for easy identification), an optional supplier, and a list of parts used in the service pack.

Check boxes allow you to include any fluid changes in a Service Pack, and you may also include specific fluid information such as special additive treatments or quantities in the parts list.

Adding & Deleting

To get to the Service Pack section, click the tab titled Service Packs.  To add a new service pack, choose the Add button and Max will prompt you for a name.  The name can be any description you think appropriate.

Once you have added the service pack, you might want to choose a supplier.  Enter the supplier into the Supplier name field.  If it is a new supplier, Max will ask you for extra details about the supplier.  When you print out a Service Pack report, the suppliers name and address will be printed at the top of the report.

To delete a service pack, select it from the list of packs and press the Delete button.  Max will display the selected pack and ask you to confirm the deletion.

To apply a Service Pack to a particular vehicle, select a service pack and click the Apply button to bring up the Vehicle Selection window where you can in select one or more vehicles you want the pack to be used on.

This will add a Repair entry (including any parts used) and Running Costs entries (if any fluids where changed) for each vehicle chosen.

Choosing Parts

If you want to add and/or remove parts to or from the service pack, click the Choose Parts button.  This will display the Parts Selection dialog, which is detailed in the section title The Parts Selection Dialog on page 28
Lists

The Contacts List

Access the Contacts dialog by selecting Lists | Contacts on the Menu.

Adding & Deleting Contacts



Using this tab, you can easily filter your contacts.  For example:  To see only suppliers, select the Suppliers tab. 

If you want to move a contact from one list to another, highlight the name on the list, select the Edit button and change the Driver, Supplier and Mechanic check boxes as required.

The effect of making a contact a Supplier means that wherever you need to choose a supplier, MAX will only display the a list of contacts who have been marked (as above) as Suppliers.
Locating customers is easy by selecting the Find… button.  You can search on any field, including Name, Address, Suburb, Postcode.

Tyres List

Access the Tyres dialog by selecting Lists | Tyres on the Menu bar.



Each Tyre item has the Tyre Name / Description, the Cost and the Supplier.

This dialog display the list of tyres you have entered into Max.  This list is used whenever you add a new Tyre record for a vehicle.  Max remembers information like cost and supplier to save you re-entering the information next time you use a particular tyre.

The Tyres List provides a means of editing current information, deleting old records or for adding new entries.

Fuels, Oils and Coolants

Select LISTS | FUELS, OILS AND COOLANTS on the menu bar to maintain the list.

You can register all of your combined vehicle's fluid requirements here.  This can include additives as well as the different oils and fuels.



The Fuels, Oils and Coolants List

Fuels have a special flag setting for reporting of consumption by vehicle and driver.  If you don't tick the "This item is a Fuel" box for fuels, these reports won't be able to accurately tell you about fuel consumption.

The Price Per Unit value should be the quantities which you use for this fluid.



Entering a new Fuel, Oil or coolant.
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Program Maintenance

Looking after your Data

Max provides several maintenance functions to keep your data safe.  These functions are on the Menu bar on FILES to provide Backup and Restoration of your database.

Backup

Duplicates your Max database.  Backups are always a good idea, and if your business places a high reliance on the information, it is better done frequently, say once a week.  A requestor to select A or B Floppy drive or a Custom Path will appear.  Select your drive and click on START.

Restore

Restores your Max database.  A requestor to select A or B Floppy drive or a Custom Path will appear.  Select your drive and click on START.


Compact/Reindex Files

During the course of using your MAX program, changes and deletions need to be periodically reorganised to make the database smaller and faster.  You can do this anytime.  A good time to do it will be just before a Backup to make the files smaller.

Re-indexing works by deleting the original index file and re-creating the indexes for a more reliable operation.

FOR THE SAKE OF YOUR DATA'S SAFETY, MAKE AT LEAST TWO BACKUPS.  CHEAP FLOPPIES AREN'T KNOWN FOR THEIR RELIABILITY.
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Reports

List of reports

Max has a comprehensive list of reports, and each report has parameters so that you can select its contents.     

This is a list of the current reports:

	· VEHICLES

	· Vehicles / Machinery

	· License and Insurance Renewals

	· Overheads

· Service Schedule

	

	· REPAIRS

	· Detailed by Vehicle

	· Detailed by Mechanic 

	· Summary by Vehicle 

	· Summary by Mechanic



	· RUNNING COSTS

	· All Items - By Vehicle

	· All Items - By Driver

	· Fuels Only - By Vehicle

	· Fuels Only - By Driver

	· Oils and Coolants - By Vehicle



	· PARTS

	· By Part Group

	· By Supplier

	

	· TYRES

	· Replacements by Vehicle

· Purchases from Supplier


Entry Forms

Max has several entry forms that you can use out in the field to gather data for later entry.  

They are:

	· Running Costs

· Repairs




Filtering your reports

After you have select a report from the Reports menu, you are presented with the Report Filtering Dialog.

This filters on this dialog enable you to be very specific about what data is included in the report.

For example, you can print repairs by a particular Mechanic on a range of vehicles between two dates.  Or how about Fuel used by a particular driver on a particular vehicle between two dates?

The Report Filter dialog consists of the following elements:

Report To Generate

This will be preset to the report you selected from the Reports menu.  It’s purpose is to provide an easy means of selecting another report to print without having to close the dialog and choose another report from the Reports menu.

Each report can be filtered on various criteria.  As you select a report, MAX automatically enables/disables filters appropriate to the report.

For example:  The Parts List report has no reference to vehicles in it, so the Vehicles filter is disabled, as is the Date filter and Contacts.  The Part Groups filter is enabled.

Vehicle Filter

This appears for reports on vehicles and enables you to choose the vehicles to be included in the report.

To include all vehicles, select the All Vehicles radio button.   

To include only selected vehicles, select the Choose Vehicles button.  (Max will automatically activate the Selected Vehicles button for you)  This will display the vehicle selection window from where you can choose the vehicles to include.  All available vehicles are displayed in the left list, and vehicles you want to include will be on the right.  Double click on a vehicle to move it from one list to the other, or use the < and > buttons.  Once you are happy with your selections, click the OK button.  Max will update the list on the reports page to show you which vehicles you have selected for the report.

Date Filter

For repairs and other date based entries, Max enables you to select records from a particular period, A ‘Date Picker’ selection box is available to automatically choose date ranges such as ‘Last Quarter’, ‘Last Year’ etc.  MAX automatically fills in the From & To date boxes with the appropriate date.

To enter a date range of your own, If the date range you want is not available from the ‘Date Picker’ box, select ‘Custom’.  Enter the date ranges into the two From & To boxes.

Contact Filter

As per the Vehicle filter, from here you can choose to include all your contacts, or only selected contacts.   

For example:  You might want to print all repairs done by a one Mechanic, in which case you would use the Contact Filter.

Part Group Filter

If you have defined part groups, this filter enables you to choose which part groups are included in the report.  This is used on reports such as ‘Part List By Part Group’ and ‘Part List By Supplier’.

Print & Print Preview

Once you are happy with your filter selections, you can choose the Print Preview (which will display the report on the screen) or Print button (which will print the report.)

When you are in Print Preview, use the displayed buttons to:

· Zoom In & Out

· Print the Report

· Move between pages

· Choose which pages to print

· ‘Export’ the report to different formats, such as Excel

Data Entry Tips & Hints

A few Hints and Tips for Faster Data Entry and Navigation

These tips are probably more for the Keyboard Jockeys who have experienced the wonders of "Ye Olde Dos" systems or those who prefer the fast immediate actions of a control key.

Several key combinations are built into WINDOWS and MAX to help you enter your data more quickly and enable you to short-cut to various parts of the program

	KEY ACTIONS
	

	T
	Move between Data Entry Fields and Buttons Controls

	B + T 
	As above but in the reverse direction

	C + v
	As per the T key

	C + E
	Saves the current record being edited

	
	(Vehicle editing only)

	C + c
	Copy any selected text

	C + v
	Paste previously copied text

	
	

	MOUSE ACTIONS
	

	COMBO BOXES 
	These contain lists of previously entered items

	CALENDAR ICON 
  
	Click on this to easily enter dates

	CALCULATOR ICON 
 
	Click on this to easily enter numbers


	
	

	FUNCTION KEYS
	

	! 
	Help (from anywhere within 

	@ 
	Not Used

	# 
	Details

	$ 
	Parts

	%
	Service Packs

	^ 
	Fuel Oils and Coolants List

	& 
	Tyres List

	* 
	Contacts List

	( 
	Running Costs

	) 
	Not Used

	A + $ 
	Exit Max
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